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PREFACE 



Among the many responsibilities of the Commissioner of Education is that 
of establishing and enforcing school building construction standards for the 
health, comfort and safety of pupils attending the public schools. Accordingly, 
a procedure has been established whereby all plans and specifications for the 
erection, repair, enlargement and remodeling of school buildings in any public 
school district in the State must be reviewed and approved by the Division of 
Educational Facilities Planning (formerly School Buildings and Grounds). 

However, the Division strives to extend its service far beyond the function of 
regulations and to offer advice and counsel to school districts and architects 
to help them resolve their school building problems. 

In the past the requirements and recommendations regarding the development 
and design of school buildings have appeared in several different pamphlets, 
leaflets and newsletters published from time to time. Those which are presently 
used by the Division as its guide in its review of school project plans and 
specifications have now been drawn together in this Manual of Planning Standards 
in order that they may be more readily accessible to interested school officials, 
architects and engineers. We would like to emphasize several things about this 
publication. 

1. Included herein are both minimum requirements which must be followed and 
recommendations which are optional. The distinction is indicated by the 
language used (e.g. , such words as "shall", ’*mnst", etc., indicate 
requirements; "should", "may", etc., indicate recommendations). 

2. The requirements stated herein are those which are currently in effect. 
Revisions are made from time to time because of changes in fire safety 
regulations, construction techniques, mechanical developments and 
changes in materials as well as by progress in education which has 
implications for space requirements and types of facilities. To facil- 
itate amendments and modifications this Manual is compiled in loose-leaf 
form, in order to permit inserts and deletions with a minimum of confusion. 

As revisions are made they will be distributed in accordance with the 
latest established list of school administrators, architects and engineers. 

3. For information relating to the layout of spaces and recommended equipment 
for the various curriculums, the Education Department planning booklets for 
such areas should still be consulted. 

The Division actively seeks competent advice and welcome* suggestions as 
to how its requirements might be improved to keep pace with educational and 
technical developments. Also the Division will be glad to consider appli- 
cations for approval of experimental projects which deviate from established 
standards if it seems reasonable to expect that important findings may result 
therefrom. 

We urge that school officials confronted with building needs contact the 
Division of Educational Facilities Planning for consultation before detailed 
planning is undertaken. In this way costly mistakes and delays may be avoided. 
Even more important, early consultation will give the Division the opportunity 
to help districts secure the buildings best suited to their educational needs 
within the resources available. 
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GENERAL PROVISIONS 



51 GENERAL 

a. Any school district which proposes to erect, repair. 

enlarge, or remodel a school building must investigate 
the necessity of submitting plans to the Division of 
Educational Facilities Planning in accordance with current 
administrative procedures. The extent and scope of the 
submission is dependent on size of project and type of 
school district. 

b. School Boards, School Administrators, Architects and 

Engineers should thoroughly understand current require- 
ments in respect to submission, review, and approval of 
plans and specifications and compliance with mandatory 
health, comfort and safety regulations. 

52 AUTHORITY 

S2-1 Appraising and Approving School Building Plans 

a. The authority of the Commissioner of Education for appraising 
and approving plans will be found in paragraphs 1, 2 and 3, 
Section 408 and Section 409 of the Education Law. (Page A- 19) 

S2-2 Planning Standards 

a. The authority for the standards set forth in this Manual 

is derived from: 

1. Regents Rules 207 and 208 (See Appendix A-29). 

2. Commissioner *s Regulations, Article XX, Sections 

165, 166 and 167 (See Appendix A-29). 

53 SCOPE 



a. This Manual of Planning Standards relates to all public 

school buildings having pupil occupancy, with the exception 
of those schools in the six largest cities with populations 
over 125,000; i.e. , New York, Buffalo, Rochester, Syracuse, 
Albany and Yonkers. 

b. It covers the construction of new buildings as described in 

the Local Finance Law, Article 2, Section 11; and as further 
described in the Regulations of the Commissioner of Education 
in Article XX, Sections 165 and 166. (See Appendix A-29). 
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c. It covers the construction of additions and alterations to 
existing schools as described in Article 2 , Sections 12 and 
13 of the Local Finance Law; and as further described in the 
Regulations of the Commissioner of Education In Article XX, 
Sections 167, 168 and 169, (See Appendix A- 32 ) 



STATE BUILDING CONSTRUCTION CODE 
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they shall be in substantial compliance with the latest 
edition of the State Building Construction Code. 



ACCEPTED STANDA RDS 

a. Structural and Mechanical design shall conform to commonly 
accepted good practice and to the generally "Accepted 
Standards" listed in the Appendix except as modified by 
this Manual. 



FINAL AiriHORITY 



a. In any case of conflict between the State Building Code, the 
"Accepted Standards", and this Manual, the regulations 
outlined in this Manual shall govern. Any and all final 
decisions concerning requirements shall be determined by the 
Commissioner of Education. 

RESPONSIBILITY 



Architects and Engineers 



a. The structural and mechanical design for new sdiool con- 
struction, additions and alterations is the direct 
responsibility of the architect and engineers retained by 
the Owner (Board of Education) . 

School Boards and School Administrators 



a. In addition to the School Board’s and School Administrator’s 
responsibility for both immediate and long range planning, 
it is also their responsibility to provide architectural 
and engineering services and adequate supervision through 
the architect or engineer on all new construction and on all 
additions, alterations and renovations. 

REQUIRE MEN TS MINIMUM 

a. Requirements set forth herein are minimum and should be 
exceeded to compensate for unusual conditions. It shall 
be the duty and responsibility of the architect or engineer 
to be certain that his plans and specifications conform to 
these requirements and regulations. 



b. Requirements exceeding those of this manual may be deemed 
necessary by the Commissioner to insure health and safety 
where buildings are designed for flexibility, and/or with 
large open spaces of pupil occupancy, and/or with interior 
spaces, etc. (such as "loft" plans). Such a building will 
be reviewed as to its individual characteristics. 



S9 INDEX 



a. To avoid overlapping and repetition of material between 
the various sections, a detailed index has been provided 
and, as far as is practicable, information pertaining to 
more than one. section will be dealt with only under the 
one heading to which it is most closely related. 

510 COMPETITIVE BIDDING AND AWARDS 

a. "Or Equal" - (See Appendix A-49) . 

b. Non-Collusive Bidding Certification - (See Appendix A- 50-1). 

511 GLOSSARY AND DEFINITIONS 

a. Definition of words, terms and phrases are listed in the 
appendix. (See Appendix A*>1) . 

512 SUPPLEMENTARY PAMPHLETS AND BROCHURES 



a. Tlie Division of Educational Facilities Planning has 

published a series of pamphlets concerning special areas 
and education spaces. School planners should still refer 
to these in the planning stages in conjunction with the 
requirements and recommendations set forth in thi.s Manual. 

S13 DESIGNATION OF SPACES 



a. Spaces are approved for pupil occupancy as designated on 
approved plans. Change of use which might affect the 
health, comfort and safety of the pupils shall not be made 
without the approve.* of the Commissioner. 

S14 ADMINISTRATIVE PROCEDURES 



a. New projects - Advancement of Plans (See Appendix A-36) <> 

b. Additions and Alterations (See Appendix A-42) . 

S15 EFFECTIVE DATE 



a. The standards set forth herein shall become effective on 

January 1, 1965 and all plans and specifications submitted 
for approval thereafter shall conform thereto. 
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PART I 




STRUCTURE AND BUILDING SAFETY 



SlOl GENERAL 



a. No construction materials shall be used and no type of 
construction shall be permitted which would endanger 
the health, safety or comfort of the children of the 
school. 

5102 GENERAL REQUIREMENTS FOR CONSTRUCTION 

a. One Story Buildings: May be Class "A", "B”, or "C" 

construction as defined by the Local Finance Law, 
Article II (See Appendix A-27) . With the exception of 
gymnasiums, ALL places of assembly having an area of 
more than 4000 sq. ft. (stages not included) shall be 
Class "A” construction. Types 1 or 2 (See Glossary) . 

b. Two Story Buildings: Shall be Class "A" construction. 

Types 1 or 2, as given in Table C202-2 of the State 
Building Construction Code. 

c. Three or more story buildings shall be Class A, Type 1 

(la & lb) and Type 2 (2 a) construction as given in 
Table C202-2 of the State Building Construction Code. 

5103 CORRIDORS 
S 103-1 General 



a. The designated widths of all corridors shall be the clear 

width, free of ail fixed and movable obstructions except 
as noted here: 

1. Drinking fountains may project 4 inches. 

2. Nonrecessed radiators adjacent to exits may be used 

where exit doors are narrower than the corridors, 
but shall not project beyond exit door frames. 

3. Doors serving spaces used strictly for custodial 

storage and similar use may swing into a corridor. 

4. For places of Assembly see "EXITS", S104. 

5. All other equipment such as fire extinguishers, gates, 

rolling grilles and radiators (except as noted in 
#2 above) shall be fully recessed. 

b. In case of lobbies or corridors are used for purposes other 

than circulation, they shall be planned with full 
uninterrupted aisles equivalent to required corridor 
widths and separated by a fixed rail or other type of 
approved permanent divider. 
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c. Any point in any ground floor corridor must be within 

150 feet along the line of travel of an exterior doorway. 
Any point in a corridor other than a ground floor 
corridor shall not exceed 120 feet along the line of 
travel to the stair enclosure of an exit stairway. 

d<. Corridor pockets snail be restricted to a depth of one and 
one-half times the width of the pocket, or to one and one- 
half times the width of the corridor, whichever is less. 

S103-2 Main Corridors 



a. A main corridor is one which serves more than four standard 

classrooms, or their equivalent. 

b. Miniinum clear widths: 

1. Without lockers or wardrobes, 8'-0'' wide wall to wall. 

2 With wardrobes with no doors or non-projecting doors 
on one or both sides, 8'-0” wide face of wardrobe to 
face of opposite wall or face of wardrobe respectively. 

3. With lockers on one side, 9*-0" wide face of locker to 

face of opposite wall. 

4. With lockers on two sides, 10 '-0" wide face to face of 

lockers . 

c. Corridor widths for large schools, particularly high schools 

should be as wide as necessary for satisfactory circulation. 

S103-3 Secondary Corridors 

a. A secondary corridor is one which serves four or less 

classrooms with not more than 150 pupils, exclusive of 
service areas. Consideration should be given to making 
these secondary corridors equa’. to the width of the main 
corridors for the addition of future classrooms. 

b. Minimum clear width shall be 6'-0". 

c. Secondary corridors are limited to lOO'-O" and must 

terminate in an exit. 

S103-4 Passageways 

a. A passageway provides access to rooms or areas not in the 
line of travel to mait,. exits, such as passageways serving 
offices, locker rooms or kitchen areas. These passageways 
vary in width i ;cording to the number of occupants involved 
but shall have a minimum width of 44 inches. 
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S104 



EXITS 



S 104-1 General 



a. There shall be at least two means of egress remote from each 

other leading from each floor of pupil occupancy for all 
school buildings so that, when a pupil enters into a cor- 
ridor from a room of pupil occupancy, he shall have a 
choice of two unobstructed means of egress In different 
directions. (See Exit, Appendix A-3) . 

b. Receiving areas cannot be used for exiting purposes. 

c. During^ construction of building additions (and alterations), 

the required exits in the existing building must be kept 
clear and maintained. 

d. Fixed and movable gates shall not be located so that they 

create deadend conditions for occupied spaces when the gates 
are in use. Portable gates are recommended over fixed gates, 
and their use should be restricted to after regular school 
hours . 

e. Completely enclosed courts may not be used as an area into 

which pupils and people exit. 

f. Exiting through other spaces within a building (other than 

through corridors) will not be allowed, unless specifically 
authorized . 

g. See Section S112-2 for escape window requirements for 

classrooms . 

h. Folding and rolling partitions and sliding or overhead 

doors are not to be considered as exits. 

S 104-2 Places of Assembly Exits 

a. Places of assembly include spaces over 1800 square feet 
which are used for pupil occupancy such as: 

1. Auditoriums 

2. Cafeterias 

3. Courts 

4. Gymnasiums 

3. Large Group Instruction Rooms 

6. Little Theaters (not including the front platform 

or stage) 

7. Music Rooms 

8. Natatoriums (those with spectator space) 



